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ADVERTISEMENT 

NOTICE IS HEREBY GIVEN THAT SEALED QUALIFICATION SUBMITTALS will be 
received at 2:00 P.M. on February 11, 2025, by Olivette Simpson, Executive Director, Camden 
Redevelopment Agency, 520 Market Street Suite 1300, Camden CRA Hall, Camden, NJ 08101 for 
the following project: 

REQUEST FOR QUALIFICATIONS 
PROFESSIONAL ENVIRONMENTAL SERVICES  
March 2025 – March 2026 

IMPORTANT: 
The Contractor Pool to be established as a result of this solicitation will supplant the 
previously authorized 2024-2025 Contractor Pool.  Any contractors approved for the 2024-
2025 Contractor Pool need to provide qualification submissions in response to this solicitation 
to be considered for inclusion in the new environmental contractor pool. 
 

All firms deemed to be qualified will be added to a short-listed contractor pool for possible future 
work.   

The Request for Qualifications may be downloaded from the Camden Redevelopment Agency 
website http://camdenredevelopment.org/.  It is the responsibility of prospective Respondents to 
check the Camden Redevelopment Agency website for any addenda to the Request for 
Qualifications that may be issued prior to the submittal due date. 

Inquiries regarding the RFQ shall be sent via email no later than January 23, 2025 2:00P.M. to 
Susan Kolich, Email: Susan@brsinc.com. No oral response to any question by any Camden 
Redevelopment Agency employee or agent shall be binding on the Camden Redevelopment 
Agency or in any way considered to be a commitment by the Camden Redevelopment Agency. 

During the RFQ preparation of response period, CRA may issue addenda, including amendments 
or answers to written inquiries. Those addenda will be noticed by CRA and will constitute a part 
of the RFQ. All responses to the RFQ shall be prepared with full consideration of the addenda 
issued prior to the Submission Date. Addenda shall be issued no later than January 30, 2025. 

Qualifications Submittals shall be submitted to the CRA in sealed envelopes with two (2) printed 
copies of the submission, prepared as described in the RFQ, along with a link to an FTP or other 
website that would allow the CRA to download an electronic cover-to-cover copy of the submission 
in Acrobat PDF format. The link shall be emailed to Olivette Simpson, Email: 
OlSimpso@camdennj.gov,  and cc’d to Email: Susan Kolich at Susan@BRSInc.com, by the 
submission due date. IMPORTANT: If any items are missing, a firm will be considered non-
responsive. 
 
The sealed envelopes containing the qualification documents shall be marked clearly on the outside 
of the envelope with the following words: “Request for Qualifications, Professional Environmental 
Services 2025-2026” and the Respondent's name, address and telephone number clearly marked on 
the envelope. The sealed envelopes containing the qualifications documents shall be delivered to 
the following address: 

mailto:Susan@brsinc.com
mailto:OlSimpso@camdennj.gov
mailto:Susan@BRSInc.com
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Attn:  Olivette Simpson, Executive Director 
Camden Redevelopment Agency 
Camden City Hall, 520 Market Street, Suite 1300 
Camden, NJ 08101 

Respondents are encouraged to submit responses prior to the due date via certified mail or overnight 
delivery carrier. If hand-delivered, sealed proposals may be dropped off in a monitored drop box 
accessible from the front entrance of City Hall, 520 Market Street, Camden NJ during normal 
business hours. Respondents are encouraged to confirm receipt of their proposal by emailing 
Deirdra Williams at dewillia@camdennj.gov. 
 

 

  

mailto:dewillia@camdennj.gov


REQUEST FOR QUALIFICATIONS 
PROFESSIONAL ENVIRONMENTAL SERVICES 

March 2025-March 2026 
 

Page 4 of 17 

Camden Redevelopment Agency, City of Camden, New Jersey 
Request for Qualifications, Professional Environmental Services 

REQUEST FOR QUALIFICATIONS 

The Camden Redevelopment Agency (CRA) is requesting qualification statements from qualified 
individuals and firms (Consultants) to provide Professional Environmental Services. Submissions 
will be evaluated in accordance with the criteria set forth in this Request for Qualifications (RFQ). 
The intent of this RFQ is to qualify Consultants for work under the CRA’s Brownfields Program. 
All Respondents whose submissions are deemed responsive to this RFQ as well as qualified to 
perform the associated services will be included in the CRA’s pool of consultants. The pool of 
consultants will, from time to time as needed, be sent site specific Requests for Pricing from which 
they can elect to provide a proposal. Using this RFQ, CRA intends to work with Consultants who 
will be available to provide professional services as needed during a term of one year.  

This RFQ does not address specific sites or projects, and Consultants who are pre-qualified by CRA 
through this process are not guaranteed any amount of work. If interested in a specific work 
assignment offered in the future by CRA to pre-qualified Consultants, a Consultant shall be 
required to prepare a brief work plan and price proposal in response to the project-specific scope 
of services provided by CRA via a Request for Pricing process.  Consultants will be evaluated at 
that time on their proposed price, ability to perform the desired work assignment in a timely matter 
meeting specific needs and tasks.  All such responses to requests by CRA will be prepared by the 
Consultant at no charge to CRA. 

IMPORTANT: 
 
The Contractor Pool to be established as a result of this solicitation will supplant the 
previously authorized 2024-2025 Contractor Pool.  Any contractors approved for the 2024-
2025 Contractor Pool need to provide qualification submissions in response to this solicitation 
to be considered for inclusion in the new environmental contractor pool.  
 

Consultants that are deemed to be pre-qualified shall be precluded from being awarded a contract 
or work assignment associated with the CRA’s Environmental Management Services solicitation.  

Questions 

Inquiries regarding the RFQ shall be sent via email no later than January 23, 2025 2:00 P.M. to 
Susan Kolich, Susan@BRSInc.com. No oral response to any question by any Camden 
Redevelopment Agency employee or agent shall be binding on the Camden Redevelopment 
Agency or in any way considered to be a commitment by the Camden Redevelopment Agency. 

Addenda 

During the RFQ preparation of response period, CRA may issue addenda, including amendments 
or answers to written inquiries. Those addenda will be noticed by CRA and will constitute a part 
of the RFQ. All responses to the RFQ shall be prepared with full consideration of the addenda 
issued prior to the Qualifications Submission Date.  Addenda shall be issued no later than January 
30, 2025. 

mailto:Susan@BRSInc.com
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Submission of Qualifications 

Qualification Submissions are due no later than 2:00 p.m. local time on February 11, 2025 by 
delivery to the following address: 

Attn:  Olivette Simpson, Executive Director 
Camden Redevelopment Agency 

Camden City Hall, 520 Market Street, Suite 1300 
Camden, NJ 08101 

An electronic link to download the Qualifications Submissions shall also be emailed to Olivette 
Simpson, Email: olsimpso@camdennj.gov and cc’d to Susan Kolich, Email:  Susan@BRSInc.com.  

Qualifications submittals shall be submitted to the CRA in sealed envelopes with two (2) printed 
copies of the submission, prepared as described in the RFQ, along with a link to an FTP or other 
website that would allow the CRA to download an electronic cover-to-cover copy of the submission 
in Acrobat PDF format.  Failure to adhere to this requirement shall deem Respondents as non-
responsive.  The link shall be emailed to Olivette Simpson, Email: olsimpso@camdennj.gov ,and 
cc’d to Susan Kolich, Email: Susan@BRSInc.com, by the submission due date. 

The sealed envelope containing the qualification documents shall be marked clearly on the outside 
of the envelope with the following words: “Request for Qualifications, Professional Environmental 
Services 2025-2026” and the Respondent's name, address and telephone number. 

Respondents are encouraged to submit responses prior to the due date via certified mail or overnight 
delivery carrier. If hand-delivered, sealed proposals may be dropped off in a monitored drop box 
accessible from the front entrance of City Hall, 520 Market Street, Camden NJ during normal 
business hours. Respondents are encouraged to confirm receipt of their proposal by emailing 
Deirdra Williams at DeWillia@camdennj.gov. 

SELECTION AND EVALUATION CRITERIA 

All Respondents will be judged as whether they are responsive to the RFQ as well as qualified to 
perform the Scope of Services.  All firms deemed to be qualified will be added to the short-listed 
contractor pool for possible future work.  IMPORTANT: If any items are missing, a firm will be 
considered non-responsive. 

SCOPE OF SERVICES AND FORM OF SUBMISSION 

Consultants must demonstrate the ability to complete the required Scope of Services through 
superior competence, skill and experience in the planning and execution of environmental 
investigations and remedial actions; compliance with New Jersey Department of Environment 
Protection (NJDEP) statutory programs and U.S. Environmental Protection Agency (EPA) 
Brownfield Assessment and Cleanup programs. In addition, the Consultant shall demonstrate that 
they possess the professional, financial and administrative capabilities to provide the described 
services; and a willingness to work under the compensation terms and conditions determined by 
CRA. 

mailto:olsimpso@camdennj.gov
mailto:Susan@BRSInc.com
mailto:olsimpso@camdennj.gov
mailto:Susan@BRSInc.com
mailto:DeWillia@camdennj.gov
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Respondents shall provide to the CRA a written qualification submission containing the following 
elements in the order listed and as described below: 

1. Cover Letter  

Provide a cover letter on the Respondent company letterhead and signed by the Principal-
in-Charge or other company official authorized to provide proposals and make agreements 
on behalf of the Respondent firm. The letter shall certify that the Respondent firm possesses 
the professional, financial and administrative capabilities to provide the required services; 
and confirm willingness to work under the compensation terms and conditions determined 
by CRA.  

Respondents should also provide in the cover letter the contact information, including 
phone number and email address, for the person from whom the CRA shall request site 
specific proposals. 

2. Table of Contents 

3. Professional Information 

Respondents shall provide a demonstration of the required experience and expertise to 
perform the required services of this RFQ. Include details of the Respondent firm’s relevant 
experience and competence to perform the required work. This section of the submission 
shall contain a detailed description of the following items: 

A. Company Profile 

B. Regulatory Knowledge & Experience 

C. Brief Description of Service.  Descriptions shall not exceed two pages per service. 
Failure to adhere to this requirement may deem Respondents as non-responsive.  
Make note of those services provided by the Respondent firm directly and those to 
be provided by subcontractors: 

• Preliminary Assessments / Phase I Investigations 

• Site Investigations / Phase II Investigations 

• Quality Control / Quality Assurance Plans (QAPPs) 

• Licensed Site Remediation Professional (LSRP) services 

• Brownfield Cleanup Plans, Cost Estimates, and Site Remediation 

• Geophysical Investigations  

• Hazardous Waste Removal and Disposal 

• Building / Asbestos-Containing Material Surveys, Management, and 
Abatement 

• Lead-Based Paint Surveys, Management, and Abatement 
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• Electronic Data Management and Laboratory Data Validation 

• Professional Land Surveyor Services 

• Property Title Search Services 

• Environmental Engineering and Design 

• Health and Safety  

• CADD and GIS 

• Public Notification and Community Relations 

• Other additional environmental work as may be needed.  Such work could 
include site reuse planning, risk assessments, geotechnical studies, and 
infrastructure analyses. 

D. Client References  

1. List any municipalities that the Respondent firm has worked for in the past 
four years: and 

2. Also provide three recent, public or private, client references and their 
telephone numbers, which relate to the services listed in this RFQ.    

E. Key Personnel, Certifications and Qualifications  

Provide with the submission the name, qualifications and copies of all relevant 
licenses and certifications of all specially licensed and/or certified professionals to 
include LSRPs.  

4. Price Schedule 

The CRA requests price schedules which will serve as the basis for preparing any 
subsequent cost proposals for future site-specific work assignments.  IMPORTANT: 
Respondents shall provide ALL of the information listed below.  Subcontractor markups 
should be clearly stated.  If any of the rates (A-D) are missing, the respondent may be 
deemed unresponsive. 

A. Labor Rates:  Identify hourly billing rates for all personnel. 

B. Subcontractor Management Fees:  Indicate any management fees as a 
percentage markup that are applied to subcontracted or outsourced work including 
laboratory analysis.   

C. Equipment Rates:  Indicate usage fees of commonly used equipment expected to 
be utilized. 

D. Laboratory and Analytical Fees:  Indicate unit analytical costs from the 
Respondent’s preferred laboratory for soil, water, and building material samples. 
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5. Required Submittals  

Consistent with the Pay-to-Play Law, N.J.S.A. 19:44-20.4 et seq. and the Local Public 
Contracts Law, N.J.S.A. 40A:11-1 et seq. the following documents are required to be 
completed and submitted with the Qualifications. IMPORTANT: If any items are 
missing, a firm will be considered non-responsive. 

A. State of New Jersey Business Registration Certificate (dated within 12 months). 
Form can be downloaded at: 
www1.state.nj.us/TYTR_BRC/jsp/BRCLoginJsp.jsp 

B. Insurance Certificates:  Provide specimen certificates of insurance for all insurance 
coverage requirements of the RFQ (see General Requirements).  Project/Site 
specific certificates of insurance will be required for actual contract award and is 
not needed at this time for this RFQ.  

C. New Jersey Certificate of Employee Information Report 

Alternatively, the following can be provided: 
• Letter of Federal Affirmative Action Plan Approval, or 
• Employee Information Report Form AA302 (electronically provided by 

the Division of Purchase & Property, CCAU, EEO Monitoring Program 
and distributed to the public agency through the Division of Purchaser & 
Property, CCAU, EEO Monitoring Program’s website at 
www.state.nj.us/treasury/contract_compliance. 

D. Form I - Stockholder Disclosure Statement (see Appendix) 

E. Form II - Non-Collusion Affidavit (see Appendix) 

F. Form III - Business Entity Disclosure Certification Form (See Appendix) 

G. Form IV - Debarment Certification Form (See Appendix) 

GENERAL REQUIREMENTS 

The following items represent general requirements for all contracted Professional Environment 
Services to be performed for CRA by selected Consultants resulting from solicitations issued to 
those respondents deemed to be pre-qualified as part of this RFQ process.   

1. Project Coordination  

A. The CRA will designate a Project Manager (referred to as the “CRA Representative”), 
who shall have the authority to inspect all work and materials, and to stop work when it 
appears to the CRA Representative that the requirements of the Scope of Work are not 
being met.  

1. The CRA Representative shall have the authority to reject any work or deliverables 
which do not meet the requirements of the Scope of Work in the judgment of the 
CRA Representative. Any such rejected work shall be redone in a professional 
manner conforming to the requirements of the Scope of Work.  

file://milescloud.local/33896/Data/BRS%20Portal/CRA/Pool%20of%20environmental%20services%20contractors%20%202021-2022/RFQ/www1.state.nj.us/TYTR_BRC/jsp/BRCLoginJsp.jsp
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2. The CRA Representative shall have the authority to decide questions and make 
interpretations in regard to issues which arise under the Contract.  

B. Immediately report to the CRA Representative any questionable or obvious error or 
omission that may be contained in the Scope of Work. Do not proceed with work until 
the CRA Representative has resolved the error or omission. 

C. Cooperate with CRA Representative in allocation of mobilization areas at the site, 
access, traffic, and parking facilities. 

D. Comply with CRA Representative's procedures for communications, submittals of 
reports, records, schedules, drawings, and recommendations; and resolution of 
ambiguities and conflicts. 

E. The Consultant shall cooperate with engineering and construction teams that are working 
at the site. 

2. Submittal Requirements 

A. All deliverables required by CRA shall be submitted to CRA in draft for review and 
comment prior to finalizing. The Consultant shall then incorporate comments from CRA 
into the documents and resubmit them to CRA for approval to finalize.  Deliverables 
shall include:  

• For draft documents provide: 

o Electronic file in Acrobat PDF format containing “cover-to-cover” copy of 
the draft reports in correct page order including all text, tables, figures, 
photos, and appendices.  

o Electronic files containing all source files (e.g. Word, Excel, AutoCAD, 
GIS, jpeg or other photograph files, etc.) including text, tables, calculations, 
figures, maps, photographs, and other materials used to generate the 
deliverables. 

• For final documents provide: 

o One (1) set of the final large scale plans/maps professionally printed and 
bound. Hard copies of reports shall not be provided. 

o Electronic file in Acrobat PDF format containing “cover-to-cover” copy of 
the final reports in correct page order including all text, tables, figures, 
photos, and appendices.  

o Electronic files containing all source files (e.g. Word, Excel, AutoCAD, 
GIS, jpeg or other photograph files, etc.) including text, tables, calculations, 
figures, maps, photographs, and other materials used to generate the 
deliverables. 
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B. Electronic files shall be made available to CRA by e-mail or via FTP download. 
Otherwise, all electronic files shall be provided on CD-ROM and shall be professionally 
labeled on both the container and disk.  

3. Ownership of Work Product 

A. All work products produced by the Consultant, the CRA, or by any third-party working 
for the Consultant or the CRA resulting from this RFQ are the sole property of the CRA 
and, should EPA funding be used, the EPA. 

B. The CRA and the EPA shall be the owners of all digital data, graphics and documents, 
as well as all hardcopy and publishable documentation. 

C. The CRA and the EPA have the right to use, distribute, or dispose of the work products 
without the consent of the Consultant. 

4. Contract Modification Procedures 

A. Minor Changes to The Work: Supplemental instructions authorizing minor changes in 
the Scope of Work, not involving an adjustment to Contract Sum or Contract Time, may 
be issued by the CRA Representative. 

B. Stipulated Sum Change Orders: 

1. Consultant may propose a change by submitting a request for change to CRA 
Representative, describing proposed change and full effect on Work, with a 
statement describing reason for change, and effect on Contract Sum and Contract 
Time with full documentation. Document each quotation for a change in cost or 
time with sufficient data to allow evaluation of quotation.  

2. Change shall be based on Consultant’s price quotation, or Consultant’s request for 
a Change Order as accepted by CRA Representative and CRA. 

C. Time and Material Change Orders: 

1. Submit itemized account and supporting data after completion of authorized 
change, within two (2) weeks. 

2. Maintain detailed records of work done on a time and material basis. Provide full 
information needed for evaluation of proposed changes, and to substantiate costs 
of changes in Work. Provide data to support computations. 

D. Unit Price Change Orders: 

1. For pre-determined unit prices and quantities, Change Order will be executed on a 
fixed unit price basis. 

2. For unit costs or quantities of units of work that are not pre-determined, execute 
Work under a Construction Change Directive. 
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3. Changes in Contract Sum or Contract Time shall be computed as specified for 
Time and Material Change Order. 

E. Change Directives: 

1. CRA Representative, with prior written approval of CRA, may issue a document 
instructing Consultant to proceed with a change in work, for subsequent inclusion 
in a Change Order. 

2. Document will describe changes in Work and will designate method of 
determining change in Contract Sum or Contract Time. 

3. CRA Representative, with prior written approval of CRA, may issue a Proposal 
Request that includes a detailed description of a proposed change. Consultant shall 
prepare and submit an estimate within ten (10) days, including a proposed change 
in Contract Time for executing change and period of time during which requested 
price will be considered valid. (Consultant shall endeavor to not delay project as a 
result of requested changes.) 

4. Promptly execute change in Work. 

5. Payment Procedures 

A. Consultant applications for payment may be submitted not more than once every thirty 
(30) days. Invoicing shall be on a lump sum / percentage completed or unit cost basis as 
per the task schedule in the proposal price form. The Consultant’s pay application shall 
be prepared consistent with format of AIA Document G702 & G703 or similar and the 
Schedule of Values shall follow the pay items in the Scope of Work and Form of Proposal 
Price Sheet. 

B. Each pay application shall be accompanied by a progress statement summarizing the 
progress made in the billing period and the progress completed to date. The Consultant 
shall be responsible to provide all necessary documentation as proof of performance of 
work completed during the payment period or any other proof of performance that may 
be required by the CRA Representative. 

C. Applications for payment shall be submitted to the CRA Representative for review. The 
CRA Representative will then either submit the application to the CRA for payment or 
will return the application to the Consultant indicating that corrections should be made 
or additional information or proof of performance may be required. The Consultant shall 
then resubmit the invoice to the CRA Representative for review and approval. 

D. Invoices will be evaluated and paid on a “percent complete” basis of the lump sum offer 
price or per-unit price. After consultation with the Consultant, the CRA will solely decide 
the percentage of completeness of the work under each lump sum Pay Item. Sufficient 
backup documentation as required by the Scope of Work and the CRA Representative 
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will be required to establish measurement of completion for each item within a particular 
pay period and the work overall. 

E. If the contract includes a line item for a contingency allowance, the contingency will be 
released as needed by CRA and used by the Consultant only as directed by CRA to 
address unknown or unforeseeable conditions. 

6. Professional Licensure 

A. Provide to the CRA the name, qualifications and copies of all relevant licenses and 
certifications of all specially licensed and/or certified professionals who shall work on 
the project. 

7. Codes, Regulations and Standards 

A. Verify and comply with all applicable federal, state and local codes, regulations, 
standards and guidance relating to buildings, employment, the preservation of public 
health and safety, environmental compliance, use or closure of streets and sidewalks, and 
the performance of the Scope of Work. Ensure that such requirements are fully 
understood, and they are fully and faithfully implemented and/or enforced. 

8. Reliance on Prior Work 

A. The CRA may provide to the Consultant documentation of prior work completed by 
others including environmental reports, drawings, specifications or other documents 
either printed or in electronic format. The documentation shall be provided for 
informational purposes only for the sole use of the Consultant.  

B. The CRA makes no claims as to the correctness or accuracy of the data provided therein. 
The Consultant shall review and determine for themselves the correctness and accuracy 
of the information before incorporating and relying on the prior work as part of their 
work product to the CRA. 

9. Schedule 

A. The Consultant shall agree to commence work immediately upon receipt of Notice to 
Proceed from the CRA and diligently pursue the work as per a schedule to be 
determined by the CRA Representative and the Consultant prior to the commencement 
of the work.  
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10. Site Security 

A. Site security and safety is the responsibility of the Consultant when mobilized to the 
site(s). The Consultant shall secure the site(s) during non-working hours to prevent 
pedestrian and vehicular access. The Consultant is responsible for the safety and 
security of their employees and the general public as well as their materials and 
equipment. The Consultant shall assume responsibility for costs associated with 
damage by vandalism to their material and equipment. 

11. Health and Safety Program  

A. The Consultant shall prepare a Site-Specific Health and Safety Program including a 
Site-Specific Health and Safety Plan (HASP) that outlines procedures to protect on-
site workers and the general public; respond to emergencies; comply with 
environmental regulations and prevent pollution as a result of work operations. The 
HASP must comply with Occupational Safety and Health Administration (OSHA) 
requirements set forth at 29 CFR 1910.120, Hazardous Waste Operations and 
Emergency Response and NJDEP requirements for Health and Safety and set forth in 
the NJDEP Field Sampling Procedures Manual. 

B. Do not undertake any Work until the CRA Representative has received the HASP. 
Provide, at the request of the CRA Representative, certificates for each worker to 
demonstrate compliance with training requirements. 

C. The Consultant is solely responsible for exercising reasonable precaution to protect the 
health and safety of all on-Site personnel, the general public, and the environment 
during the course of the Work. Comply with all applicable provisions of State, local, 
and Federal health and safety and occupational health and safety statutes and codes. 

D. The HASP shall be promptly updated as necessary to address new or previously 
unknown site conditions at no additional costs to the CRA. 

12. NJ One-Call Damage Prevention System 

A. The Consultant and their subcontractors are solely responsible for compliance with the 
NJ One-Call Damage Prevention System (N.J.A.C. 14:2-1.1 (2014). The One-Call 
System receives information from excavators that plan to perform excavation or 
demolition, and relays that information to those persons that own, operate, or control 
the operation of underground facilities, and have registered with the One-Call System 
operator. Information regarding the requirements of the One-Call system may be found 
at http://www.nj1-call.org/nj-law/ 

B. Prior to initiation of any excavation, installation of soil borings or any other subsurface 
work that requires notification of the One-Call System, the Consultant shall provide to 
the CRA Representative a copy of the confirmation of the One-Call System notification 

http://www.nj1-call.org/nj-law/
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including information regarding any subsurface utilities that may be present and effect 
the work. 

C. The Consultant or their sub-contractor shall confirm that all required mark-outs by the 
registered utilities have been completed prior to the initiation of the subsurface work. 

13. State Prevailing Wage Requirements 

A. The Consultant shall be solely responsible for compliance with all state and Prevailing 
Wage requirements for non-professional services performed by the Consultant or 
subcontractors as follows: 

B. New Jersey Prevailing Wage Act. Pursuant to N.J.S.A. 34:11-56.25, et seq., 
contractors on projects for public work shall adhere to all requirements of the New 
Jersey Prevailing Wage Act. The contractor shall be required to submit a certified 
payroll record to the Agency within ten (10) days of the payment of the wages. The 
contractor is also responsible for obtaining and submitting all subcontractors certified 
payroll records within the aforementioned time period. The contractor shall submit said 
certified payrolls in the form set forth in N.J.A.C. 12:60-6.1. It is the contractor’s 
responsibility to obtain any additional copies of the certified payroll form to be 
submitted by contacting the New Jersey Department of Labor and Workforce 
Development, Division of Workplace Standards. 

14. No Warranty  

A. The Consultant is required to examine specifications and instructions pertaining to the 
services requested. Failure to do so will be at the Consultant’s own risk. 

15. Equal Employment Opportunity Provisions  

A. Companies and their subcontractors will not discriminate on the basis of race, 
color, national origin, or sex in the award and performance of this contract.  

B. All the potential companies must demonstrate a commitment to the effective 
implementation of an affirmative action plan or policy on equal employment 
opportunity.  

C. The potential company must insure equal employment opportunity to all persons 
and not discriminate against any employee or applicant for employment because 
of race, color, religion, sex, national origin, physical disability, mental disorder, 
ancestry, marital status, criminal record, or political beliefs. The company must 
uphold and operate in compliance with Executive Order I 1 246 and as amended 
in Executive Order I 1 375, Title VI and VII of Civil Rights Act of 1964, the Equal 
Employment Opportunity Act of 1972, the Fair Employment Practices Act, and 
the American with Disabilities Act of 1990.  
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D. In response to this RFP, companies should furnish detailed statement relative to 
their Equal Employment Opportunity practices and any statistical employment 
information that it deems appropriate, relative to the composition of its work force 
or its subcontractors. 

16. Insurance and Indemnification Requirements  

A. Insurance Requirements 

1. Worker’s Compensation and Employer’s Liability Insurance 

Workers Compensation insurance shall be maintained in full force during the life 
of the contract, covering all employees engaged in performance of the contract 
pursuant to N.J.S.A. 34:15-12(a) and N.J.A.C. 12:235-1.6.   

Minimum Employer’s Liability $500,000. 

2. General Liability Insurance (bodily injury, personal injury, and property 
damage liability) including company’s contingent Completed operations 
and contractual liability with a minimum: 

a. $1,000,000 each occurrence; 
b.$1,000,000 personal and advertising injury; 
c. $2,000,000 general aggregate; and  
d. $1,000,000 products/completed operations aggregate. 

3. Automobile Liability Insurance. Covering all owned, hired, and rented 
vehicles and equipment, with limits of liability of not less than $1,000,000 
for injuries to, or death of one or more persons resulting from any one 
occurrence and property damage limit of liability of not less than $500,000 
per occurrence 

4. Professional liability and errors & omissions insurance in the amount of 
$1,000,000.  In lieu of the insurance coverage listed under 2. above, the 
contractor fulfills the insurance requirements by having and maintaining 
umbrella liability insurance with a minimum: 

 
a. $1,000,000 per occurrence;  
b.$1,000,000 aggregate of other than products/completed operations 

and auto liability; and  
c. $1,000,000 products/completed operations aggregate 

5. Consultant’s Pollution Liability Insurance 

Prior to the commencement of the work, the Consultant/ shall obtain and maintain 
throughout the life of the work, a broad form Consultant’s Pollution Liability 
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Insurance Policy. As a minimum, the Consultant’s Pollution Liability Insurance 
policy shall include policy limits of $1,000,000 per occurrence and $2,000,000 
aggregate. The coverage shall: 

(a) Apply, without limitation, to bodily injury, property damage (including 
loss of use of damaged property or of property which has not been 
physically injured or destroyed) and clean-up costs.  

(b) Provide coverage for pollution conditions which arise from 
encountering pre-existing environmental conditions at the project site.  

(c) Provide coverage for liability resulting from the transportation of 
hazardous wastes.  

(d) Be written on a “project specific” basis.  

(e) Not carry a deductible greater than $10,000. All deductibles applicable 
to the insurance coverage shall be borne by the Consultant. 

B. Certificates of the Required Insurance: Certificates of Insurance for those policies required 
above shall be submitted with the contract. Such coverage shall be with an insurance 
company authorized to do business in the State of New Jersey and shall name the Camden 
Redevelopment Agency and City of Camden as an additional insured. Should the work be 
funded by EPA, EPA shall be named as an additional insured on all insurance certificates. 

C. Indemnification: Successful Respondent will indemnify and hold harmless the Camden 
Redevelopment Agency and the City of Camden from all claims, suits or actions and 
damages or costs of every name and description, to which the Camden Redevelopment 
Agency and City of Camden may be subjected or put by reason of injury to the person or 
property of another, or the property of the Camden Redevelopment Agency and City of 
Camden, resulting from negligent acts or omissions on the part of the Respondent, the 
Respondent’s agents, servants or subcontractors in the delivery of materials and supplies, 
or in the performance of the work under this contract. 

FEDERAL REQUIREMENTS 

If a specific project is funded in whole or part with funds provided by US EPA Brownfield Cleanup 
or Assessment Grants, the Consultant must adhere to all applicable Federal requirements and the 
Terms and Conditions of the Cooperative Agreement of the applicable EPA Grant. Federal 
requirements include, but are not limited to the following: 

A. All Consultants shall have an active registration in the federal System for Award 
Management (SAM).  Such registration can be set up via www.Sam.gov. 

B. All Consultants must verify that they are not debarred from receiving Federal funds using 
the form provided in the Appendix.  The “Debarment Certification” form provided in the 
Appendix shall be completed and signed and returned with the proposal as required.  

C. The contract will be subject to those conditions of the Cooperative Agreement that relate 
to eligibility of costs and to contracts, including the administrative cost prohibition. 
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D. The contract is subject to regulations that govern contracts under cooperative agreements 
(such as, but not limited to, 40 CFR Part 31 requirements for accounting and record 
keeping, 40 CFR Part 30 requirements for financial reporting, and 40 CFR Part 35 Sub Part 
O). 

E. The contract will be subject to general Federal requirements for contracts under 
cooperative agreements, including mandatory steps for Contractors to follow such as the 
Davis-Bacon Act and utilization of Disadvantaged Business Enterprise (DBE). 

F. Contractors and their Subcontractors will not discriminate on the basis of race, color, 
national origin, or sex in the award and performance of this contract. All the potential 
companies must demonstrate a commitment to the effective implementation of an 
affirmative action plan or policy on equal employment opportunity.   

G. The Consultant must insure equal employment opportunity to all persons and not 
discriminate against any employee or applicant for employment because of race, color, 
religion, sex, national origin, physical disability, mental disorder, ancestry, marital status, 
criminal record, or political beliefs.  The company must uphold and operate in compliance 
with Executive Order I 1 246 and as amended in Executive Order I 1 375, Title VI and VII 
of Civil Rights Act of 1964, the Equal Employment Opportunity Act of 1972, the Fair 
Employment Practices Act, and the American with Disabilities Act of 1990. 

H. Quality Assurance (QA) Requirements: Should environmental samples be collected as part 
of the work and be funded by EPA, the Consultant shall comply with 40 CFR Part 31.45 
requirements to develop and implement quality assurance practices sufficient to produce 
data adequate to meet project objectives and to minimize data loss. State law may impose 
additional QA requirements. To comply with the stated QA Requirements, Consultant shall 
complete a Site-Specific EPA Brownfields Quality Assurance Project Plan (QAPP). The 
QAPP must be approved by the EPA Project Officer and CRA in writing prior to 
commencement of any collection, testing, and use of environmental samples at the site. A 
copy of the EPA template for completion of the QAPP shall be provided to the Consultant 
by CRA.  

I. Davis Bacon Act Prevailing Wage Requirements. The Consultant shall comply with all 
applicable sections of the following specifications as they relate to The Davis-Bacon Act 
(40 U.S.C. §§ 3141-3148, formerly 40 U.S.C. §§276a to a-7) as supplemented by 
Department of Labor Regulation (29 CFR Part 3) (DBA). The Davis-Bacon Act requires 
that all Contractors and subcontractors performing on Federal contracts (and contractors or 
subcontractors performing on federally assisted contracts under the related Acts) in excess 
of $2,000 pay their laborers and mechanics not less than the prevailing wage rates and 
fringe benefits listed in the contract’s Davis-Bacon wage determination for corresponding 
classes of laborers and mechanics employed on similar projects in the area. Davis-Bacon 
labor standards clauses must be included in covered contracts. Pursuant to 40 U.S.C. § 
3142, the minimum wages to be paid various classes of laborers and mechanic under the 
Contract of this project shall be based on the wages the Secretary of Labor determines to 
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be prevailing for the corresponding classes of laborers and mechanics employed on 
Projects of a character similar to the contract work in the civil subdivision of the State in 
which the work is to be performed. 

J. Build America, Buy America (BABA) Act Requirements. The Consultant shall 
acknowledge to and for the benefit of the CRA and the Funding Authority that it 
understands the goods and services under this Agreement are being funded with federal 
monies and have statutory requirements commonly known as “Build America, Buy 
America;” (BABA) Act that requires all of the iron and steel, manufactured products, and 
construction materials used on a project to be produced in the United States (“Build 
America, Buy America Requirements”) including iron and steel, manufactured products, 
and construction materials provided by the Consultant. The Consultant will provide any 
verified information, certification or assurance of compliance with the BABA Act to the 
Owner or the Funding Authority, as may be required.  The Owner or Funding Authority 
shall recover as damages against the Consultant any loss, expense, or cost (including 
without limitation attorney’s fees) incurred by the Owner or Funding Authority resulting 
from any failure to comply with the BABA Act, including without limitation any 
impairment or loss of funding, whether in whole or in part, from the Funding Authority or 
any damages owed to the Funding Authority by the Owner.  
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FORM I - STOCKHOLDER DISCLOSURE CERTIFICATE 
(To be Completed by For Profit Business Entities Only) 

 
Pursuant to the laws of the State of New Jersey as set forth in laws of 1977, Chapter 33, the undersigned 
does herewith certify to the City of Camden Redevelopment Agency (CRA) that the following is a statement 
with names and addresses of all stockholders, partners, members or owner (“Owner”) in the corporation, 
partnership, limited liability company or other business entity (“Entity”) who own a 10% or greater interest 
therein, as the case may be.  If one or more such Owner is in itself an Entity, the Owner holding 10% or 
more or greater interest in that Entity, as the case may be, shall also be listed.  The disclosure shall be 
continued until names and addresses of every Owner exceeding the 10% ownership criteria established 
above have been listed. 
 
NAME      HOME ADDRESS 
 
 
 

(Attach another sheet if necessary) 
 
Note:  No post office box number accepted, full street address only. 
 
Criminal Conviction to Serve As Grounds for Disqualification from Award of Contract: 
Vendor must disclose whether any person(s) named above have a criminal conviction in any Municipal, 
County, State or Federal Court, in this State or any other State.       Yes [   ]     No [   ]   

Any rejection by CRA, based upon a prior conviction, shall not take place unless and until there has been 
a responsibility hearing held by CRA.  Also, vendor must report any conviction of any person(s) named 
above in any Municipal, County, State or Federal Court during the contract or agreement period to the 
Corporation Counsel of CRA. 

Any termination by CRA, based upon subsequent conviction, shall not take place unless and until there has 
been a responsibility hearing held by CRA. 

------------------------------------------------------------------------------------------------------------------------------- 
 
IN WITNESS WHEREOF, the undersigned has caused this Certificate to be executed this _________ day 
of __________________, 20___.   
 
Sworn and Subscribed before me this _________ day of ____________20____. 
 
 
 
 
_____________________________________ 
(Notary Public) 
 

_____________________________________ 
Affiant (Authorized Agent of Corporation) 

 
  

_____________________________________ 
Print Name and Title of Affiant 

 
 

  



 

 

FORM II - NON-COLLUSION AFFIDAVIT 
State of New Jersey  
                                                                                               SS: 
County of ______________________                                  
 
I, ___________________________________________ residing in ______________________                 

                     (name of affiant)                                                                 (name of municipality) 

in the County of _______________________________ and State of ____________________of full 
age, being duly sworn according to law on my oath depose and say that: 
 
I am _____________________________________ of the firm of ________________________, 
                              (title or position)                                       (name of firm) 
the bidder making this Proposal for the bid entitled ___________________________________,  
                                                                                                       (title of bid proposal) 

and that I executed the said proposal with full authority to do so that said bidder has not, directly or 
indirectly entered into any agreement, participated in any collusion, or otherwise taken any action in 
restraint of free, competitive bidding in connection with the above named project; and that all 
statements contained in said proposal and in this affidavit are true and correct, and made with full 
knowledge that the City of Camden Redevelopment Agency relies upon the truth of the statements 
contained in said Proposal and in the statements contained in this affidavit in awarding the contract for 
the said project. 
 
I further warrant that no person or selling agency has been employed or retained to solicit or secure 
such contract upon an agreement or understanding for a commission, percentage, brokerage, or 
contingent fee, except bona fide employees or bona fide established commercial or selling agencies 
maintained by _________________________. 
                                  (name of firm) 

BY:   

 (Signature of Authorized Representative) 

PRINT NAME & TITLE:   

COMPANY:   

DATE:   
 
Subscribed and sworn to before me this _____ day of ___________, 20___ 
       
__________________________________________  (Seal)     
   
(Type or print name of affiant under signature) 
__________________________________________ 
 
(Notary public of ___________________) 
 
My Commission expires ______________________ 



 

 

FORM III - BUSINESS ENTITY DISCLOSURE CERTIFICATION 
FOR NON-FAIR AND OPEN CONTRACTS 

Required Pursuant To N.J.S.A. 19:44A-20.8 
CAMDEN REDEVELOPMENT AGENCY 

 
The following is statutory text related to the terms and citations used in the Business Entity Disclosure 
Certification form.  

“Local Unit Pay-To-Play Law” (P.L. 2004, c.19, as amended by P.L. 2005, c.51) 
 
19:44A-20.6 Certain contributions deemed as contributions by business entity.  
5. When a business entity is a natural person, a contribution by that person's spouse or child, residing therewith, 
shall be deemed to be a contribution by the business entity. When a business entity is other than a natural person, a 
contribution by any person or other business entity having an interest therein shall be deemed to be a contribution 
by the business entity.  
 
19:44A-20.7 Definitions relative to certain campaign contributions.  
6. As used in sections 2 through 12 of this act: 
“business entity" means any natural or legal person, business corporation, professional services corporation, 
limited liability company, partnership, limited partnership, business trust, association or any other legal commercial 
entity organized under the laws of this State or of any other state or foreign jurisdiction;  
“interest" means the ownership or control of more than 10% of the profits or assets of a business entity or 10% of 
the stock in the case of a business entity that is a corporation for profit, as appropriate;  
 
Temporary and Executing  
12. Nothing contained in this act shall be construed as affecting the eligibility of any business entity to perform a 
public contract because that entity made a contribution to any committee during the one-year period immediately 
preceding the effective date of this act.  
 

~~~~~~~~~~~~~~~~~~~~~ 
The New Jersey Campaign Contributions and Expenditures Reporting Act (N.J.S.A. 19:44A-1 et seq.) 

 
19:44A-3 Definitions. In pertinent part…  
 
p. The term "political party committee" means the State committee of a political party, as organized pursuant to 
R.S.19:5-4, any county committee of a political party, as organized pursuant to R.S.19:5-3, or any municipal 
committee of a political party, as organized pursuant to R.S.19:5-2.  
 
q. The term "candidate committee" means a committee established pursuant to subsection a. of section 9 of 
P.L.1973, c.83 (C.19:44A-9) for the purpose of receiving contributions and making expenditures.  
 
r. the term "joint candidates committee" means a committee established pursuant to subsection a. of section 9 of 
P.L.1973, c.83 (C.19:44A-9) by at least two candidates for the same elective public offices in the same election in a 
legislative district, county, municipality or school district, but not more candidates than the total number of the 
same elective public offices to be filled in that election, for the purpose of receiving contributions and making 
expenditures. For the purpose of this subsection: …; the offices of member of the board of chosen freeholders 
and county executive shall be deemed to be the same elective public offices in a county; and the offices of mayor 
and member of the municipal governing body shall be deemed to be the same elective public offices in a 
municipality. 
  
19:44A-8 and 16 Contributions, expenditures, reports, requirements.  
While the provisions of this section are too extensive to reprint here, the following is deemed to be the pertinent part affecting amounts of 
contributions:  
“The $300 limit established in this subsection shall remain as stated in this subsection without further adjustment 
by the commission in the manner prescribed by section 22 of P.L.1993, c.65 (C.19:44A-7.2) 



 

 

BUSINESS ENTITY DISCLOSURE CERTIFICATION 
FOR NON-FAIR AND OPEN CONTRACTS 
Required Pursuant To N.J.S.A. 19:44A-20.8 
CAMDEN REDEVELOPMENT AGENCY 

 
Part I – Vendor Affirmation 
The undersigned, being authorized and knowledgeable of the circumstances, does hereby certify that the 
___________________________________________  has not made and will not make any reportable contributions 
pursuant to N.J.S.A. 19:44A-1 et seq. that, pursuant to P.L. 2004, c. 19 would bar the award of this contract in the 
one year period preceding (date of award scheduled for approval of the contract by the governing body) to any of 
the following named candidate committee, joint candidates committee; or political party committee representing the 
elected officials of the Camden Redevelopment Agency  as defined pursuant to N.J.S.A. 19:44A-3(p), (q) and (r). 

  
  
  
  
  
  

 
Part II – Ownership Disclosure Certification  
 I certify that the list below contains the names and home addresses of all owners holding 10% or more of the 
issued and outstanding stock of the undersigned. 
    
Check the box that represents the type of business entity: 
Partnership  Corporation          Sole Proprietorship  Subchapter S Corporation 
Limited Partnership Limited Liability Corporation                 Limited Liability Partnership 
 

Name of Stock or Shareholder Home Address 
  
  
  
  
  
  
  
  
  
  

 
Part 3 – Signature and Attestation:  
The undersigned is fully aware that if I have misrepresented in whole or part this affirmation and certification, I 
and/or the business entity, will be liable for any penalty permitted under law.  
Name of Business Entity:___________________________________________ 
Signed:________________________________ Title:__________________________________  
Print Name:____________________________ Date:__________________________________ 
 

 
Subscribed and sworn before me this ___ day of ___________, 20___.  
 

 
            _________________________________  
                                     (Affiant) 

My Commission expires: _______________________________  

(Print name & title of affiant)   (Corporate Seal) 



 

FORM IV - DEBARMENT CERTIFICATION FORM 
 
 
This statement must be reproduced on company letterhead and signed by an authorized 
representative of the firm. 
 
 
I, ________________an authorized representative of _________________ (company) certify that 

_________________ (company) is not debarred from transacting business in the State of New 

Jersey and is not debarred from receiving state or federal funds.  In addition, __________ 

(company) has an active registration in good standing in the federal System for Award 

Management (SAM) which can be found at www.SAM.gov.   

 

 
 
 
_________________________   
(signature) 
 
 
_________________________  
(print name) 
 
 
_________________________  
(title) 
 
 
_________________________  
(date) 
 
 

 
 

 

http://www.sam.gov/

	(Attach another sheet if necessary)

